
 

Sejong Academy Library Policies 2018-19 

At Sejong Academy, we believe in inspiring a bilingual Korean and English literacy culture and 

reading real books is an important part the culture of Sejong Academy. Sejong Academy’s 

library is an important part of that culture. We expect students to fully utilize this resource and 

respect the library policies to make sure all students have equal access this these high-quality 

books! 

Book Checkout: 

Kindergarten - 1 English or Korean book  

First Grade - 1 English or Korean book  

Second Grade –  1 English book, 1 Korean book  

Third Grade – 2 English books, 1 Korean book  

Fourth Grade -2 English books, 1 Korean book 

Middle School (Grades  5-8) – 2 English books.  1 Korean book 

Book Checkout Procedures: Library will be open for walk-ins half hour in the morning before 

school begins as long as there is a librarian on duty. Classes will have one day a week of 

designated library time to check-out, return or renew books. Students who need more time to 

complete a book may renew it during their library time. The book does not need to be returned to 

be renewed. Students just need to request that their book be renewed when going through the 

checkout line. To make book return easy, a book drop box is located  outside the library. 

Overdue books: We do not charge fines for overdue books. However, students with overdue 

books are not allowed to check out another book until an overdue item has been returned. If a 

book is more than one month late, it will be deemed lost. Overdue notices will be sent home 

every month. We do our best to properly check in books. If your child receives an overdue 

notice, and believes the book has been returned, please have your child ask us to check the 

shelves again.  

Lost & Damaged Books: Students who have lost or damaged a book will be billed and asked to 

make a donation of the replacement cost of the book. Since most of our books are special library 

bound books, we ask that you do not purchase a replacement copy yourself. Trade bindings do 

not hold up to library use. Checks for the replacement cost can be made payable to Sejong 

Academy and brought to  the librarian at the school office. If a book is found after a donation has 

been made during the current school year the donation may be refunded. Lost books returned the 

next school year will not be refunded. 

Library Expectations: One of the goals of media class is to encourage students to self-select 

books. Students will be encouraged to choose “just right” books, but in the end, it is the 

individual student’s choice what he or she reads. 

• Noise level should be respectful of others using the area. 

• Take care of books both in school and at home. 

• Return books on time. 

• Respect one another 



• Keep our hands, feet, and shelf markers to ourselves.  

• Speak politely with kind words. 

• Participate & Learn 

• Don't step on someone else's words. 

• Listen respectfully and respond thoughtfully. 
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   Sejong Academy’s Library Policy Agreement Form 
 

Please sign and return the form below to the school indicating you agree to Sejong Academy's 

Library Policies and will be responsible for the replacement cost of lost or damaged books. 

Students will not be able to take library books home until this form is returned. 

 

____ Yes, we agree to these terms 

 

 

Parent Name:_____________________________________________________ 

 

Parent Signiture: __________________________________________________  

 

Date:___________ 

 

Student's Name: __________________________________________________ 

 

Student's Signature: ______________________________________ Date: ________ 
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____ rh>ywl>vdmvDR 

 

 

rd>y>uGJ;vDRrHR:_____________________________________________________ 

 

rd>y>qJ;vDRrHR: __________________________________________________ rk>eHR:___________ 

 

uFdz duGJ;vDRrHR : __________________________________________________ 

 

uFdz dqJ;vDRrHR: _______________________________________________ rk>eHR: ___________ 

 

 

 



 

 


